General Instructions for ASLI ads
Word file:
Photo:
Photo will need to be sized (approximately 3 3/8 x 2 5/8), cropped and saved as a jpeg, tif, or gif. 

To insert photo, 

1.) Highlight the text  Your picture here 

2.) Go to INSERT (above toolbar at top of document) and select PICTURE > FROM FILE.   

3.) Locate photo file, select file, and click INSERT.

4.) If new photo is too small, click on a bottom corner of photo, hold SHIFT key down and drag corner of photo downward.

Edit Bio info:
1.) Highlight  Your bio here  text and type in your information. 

2.) In the line below bio information, “Is at the top of his/her profession”, type in correct gender

